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Introduction assign clerk

Click on the button „Register“ on our internet platform „www.baubook.at/zentrale“ and then on „Administration“.

1. Log in

Ihre im baubook deklarierte Firma soll von mehreren 
Personen verwaltet werden? So wird es gemacht:
https://www.baubook.at/zentrale

2. Select company

Click on „Companies“ and please select your company and then click on the button „Clerk“. Then click on „New“ on the right.

3. Create person

IMPORTANT: The new clerk must have a baubook user account. The e-mail address must be identical to the one used for registration!
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Several functions can also be assigned to one person. 

4. Select function

5. Key Function

Details on functions and the associated permissions can be found 
under „Information on functions“.


